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SECTION 1 INTRODUCTION 
 

1.1 General Introduction  
The International Feed Safety Alliance (IFSA) is a joint project initiated by the 
standard owners: Agricultural Industries Confederation (AIC) with FEMAS, 
Overlegplatform Voedermiddelenkolom VZW (OVOCOM) with GMP Animal Feed, 
Productschap Diervoeder (PDV) with GMP+, QS Qualität und Sicherheit GmbH (QS)  
with QS-manual and Fédération Européenne des fabricants d’aliments composés 
aisbl (FEFAC) to combine the experience of existing feed ingredients assurance 
programmes into one programme that can operate across the world with one set of 
standards.  
The IFSA Feed Ingredients Standard (IFIS) sets out the requirements for applicants 
participating in the IFSA programme.  
These rules of certification provide certification of applicants against the IFSA Feed 
Ingredients Standard by accepted certification bodies, based on a decentralised 
implementation by the national standard owners / full members of IFSA, under co-
ordination of IFSA. The aim of these rules is to implement the standard in a uniform 
way. The decentralised implementation does not exclude the possibility of more 
centralised implementation in future. 
 
1.2 Scope of this Document  
This document specifies the requirements of the IFSA Rules of Certification. It sets 
forth the Rules of Procedure for certification bodies with respect to acceptance for 
issuing IFIS certificates including the acceptance, assessment and certification 
requirements. 
 
1.3 Normative References  
The following normative documents contain provisions which, through references in 
this text, constitute provisions of the IFSA programme: 
ISO/IEC Guide 65:1996, General requirements for bodies operating product 
certification systems 
ISO 19011:2002, Guidelines for quality and/or environmental management system 
auditing.  
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1.4 Definitions  
For the purpose of this document, the relevant definitions given in the IFIS and in ISO 
19011:2002 apply, together with the following definitions. 
 
Acceptance: Following its approval, a certification body enters into a contractual 
agreement with an IFSA member organisation. 
Approval: decision of an IFSA member organisation that all documents of a 
certification body are in accordance with the IFSA Rules of Certification. 
IFSA member organisation: Standard owner participating in the International Feed 
Safety Alliance (notably AIC of the UK, OVOCOM of Belgium, PDV of the 
Netherlands and QS of Germany). 
IFSA Programme: Programme that provides producers & processors of feed 
ingredients certification against the IFSA Feed Ingredients Standard. 
IFSA Rules of Certification: International Feed Ingredients Rules of Certification 
IFSA Feed Ingredients Standard (IFIS) certificate: document issued by an 
accepted certification body indicating that an applicant complies with the 
requirements of the IFSA Feed Ingredients Standard and any supplementary 
requirement stated in the IFSA Rules of Certification, in as far as it is applicable.  
Scheme-manager: Responsible person of the certification body who has the 
necessary expertise to implement and maintain the compliance to the requirements 
of IFSA. This person should also be the responsible contact point with IFSA.  
Technical reviewer: Responsible person of the certification body with the necessary 
expertise for the technical review of audit reports. A scheme-manager can also be a 
technical reviewer. 
 
1.5 Comments regarding the IFSA Rules of Certification  
Comments regarding the IFSA Rules of Certification should be sent to any of the 
following: 
 
Yvan Dejaegher - OVOCOM (Belgium) info@ovocom.be 
Alexander Döring - FEFAC fefac@fefac.org 
Johan den Hartog - PDV (Netherlands) pdv@hpa.agro.nl 
John Kelley – AIC (UK) enquiries@agindustries.org.uk 
Hermann-Josef Nienhoff – QS (Germany) nienhoff@q-s.info 
 
1.6 Updates to IFSA Rules of Certification 
The IFSA Rules of Certification will be updated periodically. As an aid to users, each 
revision of the IFSA Rules of Certification will be published with the areas of 
significant change highlighted in blue italics. 



IFSA Rules of Certification   01 September 2005  
 
 

 
Page 7 of 59 

 

SECTION 2 REQUIREMENTS FOR CERTIFICATION BODIES 
 

2.1 Acceptance of Certification Bodies  
2.1.1 General  
Accepted certification bodies are recognised as competent to carry out third-party 
audits of scheme applicants and participants. 
The IFSA member organisations are the sole authorities for granting, maintaining, 
suspending and withdrawing the acceptance of certification bodies to issue IFIS 
certificates.  
The IFSA member organisation can accept a certification body to issue IFIS 
certificates if it demonstrably complies with all the conditions specified in this entire 
document and IFIS, in as far as it is applicable.   
No certification body is allowed to issue an IFIS certificate without the approval, 
acceptance and being contracted by one of the IFSA member organisations. 
If an acceptance is granted, suspended or withdrawn, the IFSA member organisation 
shall inform IFSA. IFSA will maintain and update a register with the details of the 
accepted certification bodies. This register will be kept publicly available.  
Any clauses provided by the IFSA member organisation or formally agreed between 
parties shall not lessen the Rules of Certification.  
   
2.1.2 Application  
A certification body wishing to certify applicants against the IFIS has to apply to one 
of the IFSA member organisations using the application form specified in Annex 1.  
The application will be taken in consideration after: 

(a) the application form has been fully completed and is handed over to the IFSA 
member organisation together with the requested enclosures; and 

(b) the application fees to the IFSA member organisation are paid. 
If, the certification body takes longer than six months to provide the required 
information, the application will no longer be taken into consideration.  
The IFSA member organisation will confirm receipt of application in writing. 
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2.1.3 Initial evaluation  
Certification bodies are assessed, as a minimum, against the requirements outlined 
in this document.    
The IFSA member organisation will take approval/non-approval decision in 
accordance with this document within 6 months after the formal confirmation of 
consideration of the application. 
Approval shall be confirmed by the IFSA member organisation in writing to the 
certification body and to the IFSA.  
In case of non-approval, the IFSA member organisation will inform the applicant in a 
registered letter about the reasons for rejection. At the same time, the other IFSA 
member organisations will be informed of the reasons for rejection, as well. 
 
2.1.4 Acceptance  
Acceptance of the Certification Body after approval is subject to the certification body 
complying with the contractual agreement with the IFSA member organisation.  
In order to add the details of the certification body to the public register of accepted 
bodies, the IFSA member organisation shall inform IFSA. 
 

2.2 Accreditation  
Only applications from certification bodies which are accredited by a member of the 
IAF Multilateral Agreement (MLA) for a certification system with a relevant area of 
operations in feed and/or food industry will be taken into consideration. 
Within 1 year after the initial acceptance by the IFSA member organisation, the 
certification body must be accredited according to ISO/IEC Guide 65:1996 (EN 
45011:1998) and the IFSA programme included in the scope. 
 

2.3 Certification Body Personnel  
Certification bodies shall ensure that all auditors are approved before they are used 
to carry out IFIS audits without supervision. In order to gain approval, auditors must 
meet all of the requirements shown below. 
The certification body shall provide evidence to the IFSA member organisation that 
the requirements are met. 

2.3.1 Education 
The scheme prefers that candidates have completed tertiary education (e.g. Bachelor 
degree). In cases where the candidate does not hold this level of qualification, they 
shall be required to undergo interview and/or examination to demonstrate their 
intellectual ability. The scheme is looking for candidates with an enquiring mind and 
good reporting skills. 
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2.3.2 Work Experience 
The candidate must have at least 4 years practical work experience in the supply and 
manufacture of animal feed ingredients or animal feed.  

 
The candidate must be able to demonstrate that the work experience was gained in a 
technical capacity and included sufficient involvement in the following areas to gain a 
thorough practical understanding of the feed material supply chain: 
 

▪ Production 
▪ Purchasing 
▪ Quality 
▪ Nutrition 
▪ Legislation (including contract law) 

 
In cases where some of this experience was gained in the food industry, the 
candidate must also demonstrate that the work involved supply of ingredients into the 
feed industry (e.g. by-products) and that knowledge of the feed industry requirements 
was gained as a consequence. 
 

2.3.3 Auditor Training 
The auditor must have received formal training in the following subjects and hold 
records that confirm his knowledge was assessed and found to meet an acceptable 
standard: 
 

▪ Lead Assessor 
▪ HACCP 
 

2.3.4 Audit Experience 
The auditor shall have conducted a minimum of 10 complete and satisfactory feed 
industry audits (minimum duration 1 man-day each) within the past 3 years. Records 
of audits must be available and be sufficiently detailed to enable them to be 
independently checked. 
 

2.3.5 Scheme Training 
The basic and further training of auditors is one of the most important conditions for 
the success of an audit. In order to have and maintain competency, auditors of the 
certification bodies as well as the scheme-managers shall commit themselves to 
participate in or conduct relevant training and document it: 
 

1. Preliminary training carried out by the certification body 
2. Periodic ongoing training carried out by the certification body 
3. Information meeting for auditors before approval carried out by IFSA member 

organisation 
4. Annual meeting for auditors carried out by IFSA member organisation 
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Before initial approval as an IFSA auditor, the auditor must prove attendance at 
internal training by the certification body. This training covers both the theory and 
practice and must be included in the information meetings for auditors run by the 
IFSA member organisation.  
 
Each auditor shall be given detailed (preliminary) training by the certification body in 
the interpretation of the IFIS to the extent necessary to ensure that the trainee fully 
understands all requirements of the scheme. 
 
The qualification of the auditors by the IFSA member organisation before their 
approval (also their basic and further training post approval) is dedicated to the 
system elements and the harmonisation of the audit process. Annual participation at 
the internal and external training sessions is mandatory for auditors. It is a 
prerequisite for approval and for maintaining approval. 
 
Both the information meeting and the annual meetings for auditors will conclude with 
an examination. Sitting for the initial and the annual examinations is only possible for 
auditors who participated in the information and the annual meeting respectively. 
Examinations will take place according to the rules as laid down in Annex 5.  
An auditor who fails the initial or annual examination may re-sit once. An auditor who 
fails the re-examination loses the approval as IFSA auditor and has to participate 
again in the preliminary training carried out by the certification body. 
 
Auditors shall be given periodic ongoing training by the certification body at a 
frequency sufficient to ensure that they remain well briefed in the scheme. Training 
will involve: 

 
▪ Updates on the scheme operation 
▪ Feedback on assessment performance 
▪ Information on changes in legislation 
▪ Updates on relevant technical topics 

 

2.3.6 Accompanied Audits 
The certification body shall not allow an auditor to conduct an audit on its own before 
having conducted at least one satisfactory audit accompanied and observed at all 
times by a qualified IFIS auditor. 
The first IFIS auditor of a certification body has to conduct at least one satisfactory 
audit accompanied and observed by a qualified representative of the IFSA member 
organisation before he can start with the auditing of companies and training of other 
auditors. 
 

2.3.7 Monitoring of Reports 
The certification body shall continuously monitor the quality of reports compiled by 
each auditor and take suitable action when reports do not meet the scheme 
requirements. Such action may involve, but not be limited to, further training and/or 
additional accompanied audits until the problem is resolved. 
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2.3.8 Infrequent Audits 
In cases where an auditor is used infrequently (typically less than an average of once 
in a 3 month period) then the certification body shall take actions to ensure that the 
performance of the auditor does not suffer from this infrequent use. 
 

2.3.9 Scope of Approval 
The certification body shall identify the feed supply industry sectors - as defined by 
IFSA - in which each auditor has been approved to work without direct supervision. 
This scope shall be limited to areas of proven competence and provide a record of 
the auditor’s direct experience, qualification, training, and accompanied audit 
performance in each area. 
 

2.3.10 Overall  
The auditor shall be able to demonstrate a thorough and comprehensive technical 
understanding of the IFIS and also the practical ability to audit the compliance with 
the scheme requirements and principles in a thorough and searching manner. 
 

2.4  Continuous Evaluation 
The IFSA member organisation shall continuously survey and reassess the 
certification body on a periodic basis  

a) to verify that a certification body continuously complies with the requirements 
specified in this document, and 

b) to receive suggestions to improve the IFSA requirements and procedures to 
further develop the IFSA system. 

 
In case of non-conformities, the certification body must carry out any necessary 
adjustments within such time as in the opinion of the IFSA member organisation is 
reasonable.   
The IFSA member organisation will decide on the necessary follow-up, which might 
include sanctions. 
 

2.4.1  Harmonisation Meetings 
At least yearly, harmonisation meetings have to be held with the scheme-managers 
and the IFSA member organisation. Consultations take place at these events, which 
form an important basis for the internal basic and further training of the auditors. 
Additionally, this type of meeting allows the sharing of experiences and for the 
possibility of joint further development of the control system which is necessary for 
the dynamic development of the IFSA Programme. 
IFSA member organisations should report to IFSA about any important feedback. 
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2.4.2  Annual Report 
The certification bodies have to provide a yearly report to be handed in on 1 April of 
each year. This report should include: 

- the number of IFSA audits by auditor 
- the results of IFSA audits 
- the analysis of customer satisfaction 
- remarks on IFSA and developments and trends in the market which refer 

to the inspection task 
 

IFSA will provide a template for the yearly report to ensure consistency. 
 
2.4.3  Audits of Certification Bodies  
The IFSA member organisation carries out an audit either with its own personnel or 
through externally contracted auditors or in cooperation with the national 
accreditation body. These audits will be done on the basis of IFSA guidelines for 
auditing of certification bodies (see Annex 4). 
 

2.5 Sanctions  
The following list of non-compliances will lead to warning or suspension (please note 
that this list is not exhaustive); 

(a) if surveillance indicates non-compliance with the specified requirements but 
immediate withdrawal of the acceptance is not considered necessary; 

(b) if improper use of the acceptance or the acceptance documentation is not 
remedied to the IFSA member organisation’s satisfaction;  

(c) if there has been any contravention of the acceptance requirements;  
(d) if the certification body fails to meet financial obligations to the IFSA member 

organisation;  
(e) if the certification body brings the IFSA programme into disrepute;  
(f) if the certification body gives notice to terminate its 

accreditation, or loses its accreditation; or 
(g) on grounds specifically provided by the relevant IFSA member organisation or 

formally agreed between the certification body and the IFSA member 
organisation. 

 
The IFSA member organisation may publish the warning. 
Suspension may be given for a limited period of up to 3 months. 
 
A certification body whose acceptance is suspended is not entitled to carry out audits. 
Any audits planned for the period of suspension must be carried out in consultation 
with the company and at the expense of the certification body by another accepted 
certification body.  
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Suspension shall be confirmed by the IFSA member organisation in a registered 
letter to the certification body and to the IFSA. The IFSA member organisation will 
indicate the conditions under which the suspension will be removed. The IFSA 
member organisation will publish notification of the suspension. 
 
A certification body may appeal to the IFSA member organisation against a decision 
to suspend the acceptance.  
 
At the completion of the specified period, the IFSA member organisation shall: 

(a) remove the suspension and notify the certification body and the IFSA 
accordingly; or 

(b) withdraw the acceptance if the conditions are not fulfilled.  
 
Withdrawal shall be confirmed by the IFSA member organisation in a registered letter 
to the certification body and to the IFSA. The IFSA member organisation will publish 
notification of the withdrawal. 
 
A certification body may appeal to the IFSA member organisation against a decision 
to withdraw the acceptance. 
 
Appeals and disputes brought before the IFSA member organisation by certification 
bodies shall be subject to the procedures as provided by the IFSA member 
organisation or formally agreed between parties.  
 

2.6 Changes to the Acceptance Requirements  
Changes to the acceptance requirements will be agreed by IFSA.  
IFSA will set a date by which the required changes will have to be implemented. The 
effective date shall allow sufficient time for the certification bodies to amend and 
implement the change. 
Failure to take the required action by effective date may lead to sanctions as 
described under point 2.5. 
 
In the event of changes to the acceptance requirements, the IFSA member 
organisation shall inform the certification bodies of the new requirements and the 
effective date for the change. 
 

2.7 Certification Body Fee  
[to be determined] 
 

2.8 Confidentiality  
IFSA and the IFSA member organisations shall safeguard confidentiality of the 
information obtained in the course of its acceptance activities at all levels of its 
organisation. Except where it is stated to the contrary in this document, information 
about a particular certification body shall not be disclosed to a third party without the 
written consent of the certification body. Where the law requires information to be 
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disclosed to a third party, the certification body shall be informed of the information 
provided, as permitted by the law.    
 

2.9  Miscellaneous 
The certification body shall notify within 4 weeks in advance of any change in the 
body’s: 

▪ legal, commercial or organisational status; 
▪ personnel, equipment, facilities, working environment, where significant; or 
▪ any other matter that may affect the certification body’s capability, scope of 

accredited activities or compliance with this document.  
 
The IFSA member organisation will evaluate within 4 weeks the information provided 
and institute a response commensurate with the significance of the changes. The 
action may vary from no action to withdrawal of the acceptance. 
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SECTION 3 ASSESSMENT OF APPLICANTS  

3.1 Application  
The certification body has to ensure that in the contract with the applicant, the 
following items as laid down in these IFSA Rules of Certification are covered, as a 
minimum: 

▪ Audit programme 
▪ Witness audits either by the certification body or by IFSA member 

organisations 
▪ Full cooperation during all audits 
▪ Notification of all significant changes in processes and procedures to the 

certification body 
▪ Agreement to comply with IFSA in all respects and to notify the certification 

body if circumstances change and they are not able to comply. 
▪ Usage of the collective mark of conformity only in accordance with the scheme 

regulations (see point 4.2) 
▪ No claiming or implying of certification unless covered by the current scope of 

certification 
▪ Response to the certification body with corrective actions following the issue of 

any non-conformance reports within such time as determined by the 
certification body with evidence that corrective actions have been fully 
implemented.  

▪ No further usage of the collective mark of conformity and claims of certification 
in the event of suspension, cancellation or withdrawal of certification. 

▪ Acceptance that audit reports may be given to IFSA member organisations on 
request. 

 

3.2 Extent of the Audit Programme 
There are three types of audits: initial audits, renewal audits and surveillance audits. 
  
An initial audit takes place at an applicant seeking certification against the IFSA Feed 
Ingredients Standard. 
  
A renewal audit will be carried out at the end of a certification period. 
 
A surveillance audit can be announced or unannounced. Announced surveillance 
audits will be carried out at least once per year at participants certificated against the 
IFIS. In addition, an unannounced audit has to be carried out once within a 3-year 
period.  
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unannounced 
surveillance audit 

Audits of participants must be carried out in accordance with the following scheme:  
 
                                                            
 
 

      

initial audit 
 

 surveillance 
audit 

 surveillance 
audit 

 renew
al audit 

 year 1 year 2 year 3 
 certification cycle 
 
All announced audits must be carried out by making use of the whole checklist 
provided by IFSA. Audit findings must be classified on the basis of the general 
requirements as stated under point 3.5 Non-conformities. 
In addition, during the surveillance audits special attention shall be given to any 
points of past non-conformities.  
During an unannounced surveillance audit, the auditor has to focus on critical 
elements of the IFIS, such as the following:  
 

▪ HACCP (visit each CCP and confirm process step under control) 
▪ Traceability of material on site (raw material, in process and ready for 

despatch) 
▪ Identification of material on site (raw material, in process and ready for 

despatch) 
▪ Hygiene 
▪ Condition of the site 

An unannounced audit can be notified 24 hours in advance if necessary to guarantee 
cooperation from the company. 
The unannounced visit will take place at any time during normal working hours at the 
site or sites covered by the certification. If the auditor is not given full access to 
information or processes then certification is in jeopardy (NB. It is understood that 
key staff may not be present and therefore some information may not be readily 
available). 
 
Audits must only be carried out by auditors approved according to this document.  
An auditor is not authorized to provide audit service to an applicant for a period 
longer than 3 years without a break of at least 3 audits.  
 
During all audits the checklist included in Annex 2 should be used.  
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3.2.1 Allocation of Time 
 Auditing the documentary quality system (main office): min 4 hours; 
 Auditing a production activity (on the field): min 4 extra hours; 
 Auditing a storage activity (on the field): min 2 extra hours; 
 The sector notes define different product groups. When auditing a production 

site producing several of these product groups 4 hours are to be counted for 
each product group; 

 When no non-conformities were given and on request of the certification body, 
the IFSA member organisation can decide to reduce the minimal time for a 
surveillance audit and a renewal audit to 75% of the time for an initial audit;  

 For small firms a reduction of these audit times is possible when requesting 
(with motivation) the IFSA member organisation in advance and getting its  
approval; 

 For unannounced surveillance audits, the minimum audit time is 50% of the 
time for an initial audit; 

 Any reduction of time for companies certified against IFS, ISO22000, ISO9000, 
HACCP, BRC or equivalent standards must be asked by the certification body 
by means of a table of comparison that indicates the overlap. A time reduction 
for combined audits in accordance to the overlap can be agreed by the IFSA 
member organisation. 

 
3.2.2 Multiple Site Companies 
Where an applicant has more than one site, the certification body must ensure that 
each location included in the scope of IFSA certification is fully audited in accordance 
with the audit programme. 
 
3.3  Scope of Certification 
The wording of the scope is a critical part of the certification process. It is information 
often relied upon to convey the capabilities and expertise of an applicant to potential 
customers. 

 
The information used to initially word the scope is derived from the applicant at the 
enquiry stage and must then be checked and reworded accordingly by the auditor 
during the audit. The scope must then be checked by the technical reviewer to 
ensure it is appropriate, accurate, unambiguous and clarifies the extent of the sites, 
processes and products audited (see also IFIS, point 1.2). 
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3.4  The Audit Report  
The certification body may adopt reporting procedures that suit its needs, but as a 
minimum these procedures shall ensure that: 

a) A meeting takes place between the audit team and the organisation’s 
management prior to leaving the premises at which the audit team provides a 
verbal and written summary of the findings of the audit. The meeting shall 
provide an opportunity for the organisation to ask questions about the findings 
of the audit and understand what will happen next; 

b) The audit team provides the certification body with a detailed report of its 
findings and identifies any areas of non-conformance with the IFIS and the 
certification/registration requirements. 
The audit report shall contain the following information: 

▪ Date(s) of audit 
▪ Name(s) of auditor 
▪ Name and address of participant and sites audited 
▪ IFSA Registration number 
▪ Type of audit 
▪ Detailed scope of audit/standard audited (see below) 
▪ Information about the systems, procedures and evidence observed by 

the auditors relating to each clause of the IFIS 
▪ Detailed evidence of all non-conformances 
▪ Checklist filled in during the audit 

 
c) The certification body has to carry out a technical review of the report before 

finalisation of the report. The technical review has to be done by a technical 
reviewer, who has not participated in the audit itself. 

d) A written report including, inter alia, the areas of non-conformance with the 
IFIS and the certification/registration requirements are brought to the attention 
of the applicant/participant. 

e) The applicant shall be required to provide sufficient evidence to confirm that 
effective actions have been taken to resolve any non-conformance with the 
IFIS and the certification/registration requirements. In cases where 
documentary evidence is not sufficient to gain this level of confidence then a 
further site visit shall be arranged to check the satisfactory implementation of 
the corrective action. 
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SECTION 4 CERTIFICATION 

4.1 General Provisions  
Certificates will be issued to each location for a period of three years. The term of the 
certificate starts on the date of the decision of (re)certification. Surveillance and 
reassessment procedures shall be consistent with those described in section 3. 
 
The form and content of the certificate must be in accordance with the certificate 
model found in Annex 3. 
 
It is possible, on the basis of a positive assessment of the quality documentation, to 
issue a certificate for a limited time (maximum 3 months) for an initial audit at an 
applicant, who is starting activities in the animal feed sector. During this period the 
on-site audit visit should be carried out to assess whether the implementation of the 
requirements of the IFIS has taken place correctly.  
 

4.2 Collective Mark of Conformity 

4.2.1  Use of Collective Mark of Conformity  
A certified company is entitled to use the IFSA mark of conformity:  

a) at the location to which the approval has been granted; 
b) on certified products or in case of bulk transport on the accompanying 

documentation;  
c) on documents issued by the location as specified under a) or its head office.  

 
Every certified company has to use the mark of conformity in its original version.  
Any misuse of the Mark of conformity will be classified as a category B non-
conformity. 
 
Every certified company using the mark of conformity is required to report any 
misuse it becomes aware of to its certification body or to an IFSA member 
organisation. 
 
Without prejudice to the authority of the IFSA member organisation, each certification 
body is independently authorised to bring a claim against any person who, without 
proper entitlement, makes use of the mark of conformity or any of the associated 
symbols. 
 
Every user of the mark of conformity is authorised to enter into a joint action or to 
intervene in a legal action as described above. 
 
In case a certified company loses its certification, it is no longer authorised to use the 
IFSA mark of conformity. 
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ANNEX 1  APPLICATION FORM  
Application for the approval of a certification body for the emitting of IFIS certificates: 
 
GENERAL SPECIFICATIONS 
 
Name of body:  

 
Signatory’s name:  

 
Name of scheme-
manager: 

 

Address:  
Postal code:  Place:  
Country:  
Postal address:  
Postal code:  Place:  
Country:  
Telephone number:  Fax number:  
E-mail address:  
 
REQUESTED DOCUMENTS (Without these enclosures and without having paid the 
due fee the application will not be taken into consideration)  
 
No. Description 
1. Valid accreditation certificate including the list describing the field of work 
2. Documents showing demonstrably that the auditors meet the requirements  
3.  Sample contract between applicant and certification body 
4. Sample IFSA Programme certificate 
 
A description of the general method of auditing and assessing and the procedures 
and forms for internal assessment may be requested by the IFSA member 
organisation. 
 
The Applicant hereby applies to be approved to issue IFSA Programme certificates. 
 
The undersigned is acquainted with the “Rules of Certification” of the International 
Feed Safety Alliance and commits the Applicant to co-operate in the approval 
procedure.  
  
The signatory must be a legal representative of the certification body. 
 
Date:                                       Signature: 
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ANNEX 3  CERTIFICATE MODEL  
(Certification body logo) 

Certificate of Conformity 
Certification Body Ltd. 

certifies that 
HEAD OFFICE Ltd.  

Street 
City, Zip Code, Country 

 
 

complies with the requirements of the 

IFSA Feed Ingredients Standard    
of the 

International Feed Safety Alliance 
 
 

 
 
Date of certificate issue:  DD.MM.Year 
Certificate number: 12345 
Expiry Date:  DD.MM.Year 
 
Place, ....................     .................................... 
        Signature 
        Certification body 
        Street 
        City, Zip Code 
        accredited according EN 45011 
  
        logo accreditation body 
This certificate is property of the certification body and must be returned on request. 
It is granted subject to compliance with the IFSA Feed Ingredients Standard of the International Feed 
Safety Alliance. 
 

Site address (street, street number, city, zip code, country, postal 
address, phone and fax number, e-mail address) 
IFSA Registration number 

The following processes and products for use in the animal feed sector 
are included: 
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ANNEX 4  GUIDELINES FOR THE AUDITING OF CERTIFICATION BODIES 
 
Because of the importance of the certification bodies working strictly to the 
requirements of IFSA, they must be regularly audited to ensure they adhere to all 
aspects of the IFSA programme. The audit programme must be carried out by the 
IFSA Member Organisation to establish that:  

▪ IFSA requirements are fulfilled by Certification Bodies in both the assessment 
and certification stages of the process 

▪ Only approved auditors are used 
▪ The IFSA audit process is consistent between the certification body’s auditors 

and also between offices (where relevant).  
▪ IFSA programme requirements are applied correctly and equally in all 

locations 
 
The IFSA Member Organisation shall develop an audit programme for each of the 
approved certification bodies. The audit programme shall include plans for office 
audits (including when applicable foreign based offices) and witness audits. 
Where a certification body uses auditors based in other countries than the country 
where the head office of the certification body is based, in the audit programme also 
witness audits with foreign based auditors should be included. The number of the 
witness audits should be proportional to the total number of auditors used by the 
certification body. 
 
Audits on certification bodies shall be carried out by trained and competent IFSA 
Member Organisation Auditors. The Auditor has to comply with the following 
requirements: 

▪ Impartiality (i.e. no connections with the certification body that would 
jeopardize this impartiality), 

▪ Being Lead Assessor, 
▪ 5 years (min) experience in the auditing of management systems,  
▪ Technical competence, and 
▪ Training in HACCP.   

 
Audits shall be conducted in accordance with ISO 19011:2002. 
 
The IFSA Member Organisation Auditor shall ensure that the duration of the audits is 
sufficient to fully cover all aspects of the control of the certification programme. It is 
anticipated that this cannot be achieved in less than one day and more time may be 
required. The audit has to be based on the requirements of the IFSA Rules of 
Certification and the IFSA Feed Ingredients Standard version in force at that time. 
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The IFSA Member Organisation Auditor shall ensure that the following topics are 
covered at each audit: 

▪ Is the certification body accredited according to ISO/IEC Guide 65:1996 (EN 
45011:1998) and is the IFSA programme included in the scope? 

▪ Is an annual report submitted?  
▪ Is there an appointed IFSA scheme manager? 
▪ Is the audit programme carried out according to the IFSA Rules of Certification? 
▪ Were the audit reports filled in completely and correctly? 
▪ Does a procedure exist to follow-up corrective actions and how to proceed in 

case of non-conformities of the IFSA programme? 
▪ Is the certificate issued according to the IFSA certificate model? 
▪ Does proof exist of the auditors’ approval according to the IFSA Rules of 

Certification? 
▪ Are all auditors trained according to the IFSA Rules of Certification? 
▪ Are the audits carried out solely by approved auditors? 

 
In case witness audits are carried out, the auditor should especially verify whether 
audits have been carried out: 

▪ In compliance with ISO 19011:2002 
▪ Applying the requirements of the IFSA programme.  

 
 
Audit Reporting 
 
The IFSA Member Organisation Auditor shall prepare a written report that 
summarises how each element of the audit requirements are being complied with 
and managed. The IFSA Member Organisation Auditor shall identify any non-
compliance. 
 
The IFSA Member Organisation shall monitor the response to the non-compliances 
and handle the follow-up in the manner specified in the IFSA Rules of Certification. 
 
Annual Reports 
 
The IFSA Member Organisation shall provide an annual report to IFSA that covers 
the following: 
 

▪ the number of IFSA audits of certification bodies 
▪ the results of IFSA certification body audits  
▪ remarks on IFSA and developments and trends in the market which relate to 

the inspection task. 
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ANNEX 5   AUDITOR EXAMINATION 
 

Reglementation concerning the organization of the jury, its decisions and the 
examinations for auditors 

 
Chapter 1: Composition of the jury 
 
Article 1   
The jury is appointed by the IFSA member organisation.  
 
Article 2 
The jury is composed of at least two members. If necessary, the jury can solicit the 

assistance of independent experts.  

Article 3 
The jury ensures that the examinations be held correctly and that they comply with 

the provisions of the IFSA Rules of Certification. If auditors feel in any way 

prejudiced, they can lodge an appeal to the IFSA member organisation in 

accordance with the procedures as provided by the IFSA member organisation or 

formally agreed between parties. 

Chapter 2: Procedure for examinations  
 
Article 4 
The IFSA member organisation organizes at least one examination session per year. 

If necessary, sessions can take place more frequently. The IFSA member 

organisation determines the examination dates and communicates them per ordinary 

mail, by telefax or e-mail to the certification bodies or publishes these on the IFSA 

website and the national websites of all IFSA member organisations. 

Article 5  
The auditor shall inscribe his or her name for the examination on the examination 

registration form provided by the IFSA member organisation. An examination fee is 

due per examination and charged to each auditor. The fee amount, which is 

mentioned on the registration form, is determined by the IFSA member organisation. 

The auditor is free to register himself/herself for the (number of) examination 

sessions of his/her choice.  
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Article 6 
The IFSA member organisation reserves the right to refuse the participation in the 

examination of an auditor not meeting the minimum requirements set out in the IFSA 

Rules of Certification or in case of lack of payment of the examination fee. The 

inadmissibility of a certain request for participation shall be preferably determined by 

the IFSA member organisation before the start of the examinations. Prior to the 

examination, the auditor shall deliver all the necessary documents proving his 

qualifications.  

 
Article 7 
1. The examinations shall be in writing and shall consist of multiple-choice questions 

covering 4 parts, each of them covering one of the following subjects: 

- IFSA Feed Ingredients Standard  

- Animal feed legislation  

- Principles and application of the HACCP-system to the sector 

- Processes occurring in the sector  

Seven questions shall be put per subject. 

2. The participants to the examination shall sign the attendance list before the start 

of the examination.  

3. The examinations shall always be held as open book examinations, i.e. the 

auditor is allowed to consult all documents he brought with him.      

4. Unless otherwise noted, the evaluation method is as follows: 

Correct answer:  +1

Wrong answer: 0

No answer: 0

5. Each kind of fraud or plagiarism will result in a score of zero points for the entire 

examination. The person committing the fraud or plagiarism will be notified at the 

moment of discovery thereof.    
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Article 8 
Admittance to the examination shall be refused to any husband/wife, family members 

or fourth degree relatives. For impartiality reasons, any examinator can ask the jury 

to be replaced, when otherwise having to interrogate an auditor related to him as 

indicated above. 

 
Article 9  
The location for the examinations will be published on the IFSA website and the 

national websites of the IFSA member organisations.  

Generally, examinations shall take place on weekdays between 9 a.m. and 5 p.m. 

The exact times marked on the registration form have priority over the 

abovementioned times. 

 
Article 10 
External experts may intervene in the preparation and evaluation of the 

examinations. In this capacity, they are however placed under the responsibility of a 

member of the jury. 

 
Chapter 3: Jury Deliberation 
Article 11  
Examinations shall be corrected within thirty days from the date of the examinations.  
 
Article 12  
Examination marks shall be communicated to the jury within that same time limit.  
 
Article 13  
Per separate examination part, the marks obtained are added up to a total for the 

entire part. Results are evaluated as follows:  

Result ≥ 4/7 Sufficient knowledge of the respective examination 

parts  

Result < 4/7 Insufficient knowledge of the respective 

examination parts 
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In case of differing interpretation of an answer given to a certain question, the 

members of the jury shall deliberate in a sovereign way. Jury deliberations remain 

secret.  

Chapter 4: Ways of communicating the results 
Article 14  
The results of the jury deliberation shall be communicated to each auditor 

individually, by ordinary mail, by telefax or e-mail.  

 
Article 15  
An express demand, addressed to the IFSA member organisation, shall be made in 

writing by the auditor in order to obtain a copy of the answers given by him/her to the 

examination questions.   

 
Article 16 
A time limit of 30 days, starting from the date of receipt of the results by the auditor, 

is set for lodging an appeal to the IFSA member organisation.  


